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1. Introduction

This Training manual(TM) provide information about how to perform specific job tasks. They are

useful as they include detailed information about procedures that need to be followed as well as

instructions regarding what needs to be done and how. 

A well designed TM shall have the following features:

• Easy to read and easy to follow instructions;

• Has an attractive design;

• Use illustrations to enhance understanding;

The TM Content – tasks, topics, procedures and other information arranged in a logical sequence

and broken down into small units.

1.1. Training Objective

When you have completed this training, you will be able to:

• Record new entry of Pest / Specimen

• Record new Diagnosis information

• Record Map and Location of Pest / Specimen

1.2. Pest Module

1.2.1. Pest Information query and viewing

1. Extend the Pest, click Pest Information.

Figure : 1 

2. Search Pest information record
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Figure : 2 

3. Click on result shown tabular format

Figure : 3 

4. View Pest information

Figure : 4 

1.2.2. Create New Pest Information Record

1. Click + New button
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Figure : 5 

2. Enter information on Pest. Then, click Save.

Figure : 6  

3. Enter information on Host and Control. Then, click Update Host and Control.
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Figure : 7 

4. Enter information on Reference. Then, click Update Reference.

Page: 1-4

WIMICS
System Version 1.0



Figure : 8  

5. For Specimen, click Link Specimen.

Figure : 9 

6. Search Specimen name and click Result to Link.
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Figure : 10 

7. Specimen name will displayed. 

Figure : 11 

1.2.3. Update Existing Pest Information Record

1. Search Pest information record. Then, click on result shown tabular format.
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Figure : 12 

2. Update information on Pest. Then, click Update Pest.

Figure : 13 
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3. Update on Host and Control. Then, click Update Host and Control.

Figure : 14  

4. Update on Reference. Then, click Update Reference.
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Figure : 15 

5. For Specimen, click Link Specimen.

Figure : 16 

6. Search Specimen, click Result to Link

1.2.4. Delete Existing Pest Information Record

1. Search Pest information record and click on result shown tabular format.
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Figure : 17 

2. Scroll down and click Delete All.

Figure : 18 

1.2.5. Publish / Un-Publish Pest Information

1. Click on radio button under Published Column to publish/ un-publish Pest Information.

Figure : 19 
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1.3. Specimen Module

1.3.1. Specimen Information query and viewing

1. Extend the Specimen, click Pest Information.

Figure : 20 

2. Search Specimen information record and click on result shown tabular format.

Figure : 21 

3. View Specimen information
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Figure : 22 

1.3.2. Create New Specimen Information Record

1. Click + New button.

Figure : 23 

2. Enter information on General Information and then click Save.
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Figure : 24 

3. For Photo Upload, click Update Photo.

Figure : 25 
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4. For Related Pest, click Link Pest.

Figure : 26 

5. Search Pest and click Result to Link.

1.3.3. Update Existing Specimen Information Record

1. Search Specimen information record. Click on result shown tabular format.

Figure : 27 

2. Update information on General Information. Then, click Update Specimen.
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Figure : 28 

3. For Photo Upload, click Update Photo.

Figure : 29 

Page: 1-15

WIMICS
System Version 1.0



4. For Related Pest, click Link Pest.

Figure : 30 

5. Search Pest>Click Result to Link

1.3.4. Delete Existing Specimen Information Record

1. Search Specimen information record. Click on result shown tabular format.

Figure : 31 
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2. Click Delete All

Figure : 32 

1.3.5. Publish / Un-Publish Specimen Information

1. Click on radio button under Published Column to publish/ un-publish Specimen Information.

Figure : 33 
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1.4. Barcode Label

1.4.1. Multiple Barcode Label

1. Click Barcode Label.

Figure : 34 

2. Input Barcode ID and then click Generate. 

Figure : 35 

3. Barcode ID will be displayed. 
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Figure : 36 

1.4.2. Sequential Barcode Label

1. Click Barcode Label. 

Figure : 37 

2. Input starting Barcode ID and sequential Quantity. Then, click Generate.
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Figure : 38 

3. Barcode ID will be displayed follow by sequence. 

Figure : 39 
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1.5. Diagnosis Module

1.5.1. Diagnosis Information query and viewing

1. Click Diagnosis.

Figure : 40 

2. Search diagnosis information record click on result in tabular format.

Figure : 41 

3. View Diagnosis information
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Figure : 42 

1.5.2. Create New Diagnosis Information Record

1. Click + New button. 

Figure : 43 
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2. Select Type and Service Type, enter General Information. Then, click Save

3. For Other Information, click Update Other Info.

Figure : 44 

4. For Diagnosis Result, click Update Diagnosis Result.
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Figure : 45 

1.5.3. Update Existing Diagnosis Information Record

1. Search Diagnosis Information record. Click on result in tabular format.

Figure : 46 

2. Update  information  on  Service  Type  and  General  Information.  Then,  click  Update

Diagnosis.
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Figure : 47 
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3. Update for Other Information and then click Update Other Info. 

Figure : 48 

4. Update for Diagnosis Result and then click Update Diagnosis Result.

Page: 1-26

WIMICS
System Version 1.0



Figure : 49 

1.5.4. Delete Existing Diagnosis Information Record

1. Search Diagnosis Information record and click on result in tabular format.

Figure : 50 
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2. Click Delete All. 

Figure : 51 

1.6. Map and Location Module

1.6.1. Specimen Information Query

1. Click Searching. 
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Figure : 52 

2. Input query details and then click Search.

Figure : 53 

3. Click on result set 
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Figure : 54 

4. Click on selected specimen point features.

Figure : 55 

1.6.2. Diagnosis Information Query

1. Click Searching. 
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Figure : 56 

2. Input query details and then click Search.

Figure : 57 

3. Click on result set 
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Figure : 58 

4. Click on selected diagnosis point features

Figure : 59 

1.6.3. Bookmark Tool – Preset Bookmark

1. Click triple line. 
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Figure : 60 

2. Click Bookmark.

Figure : 61 

3. Click on Preset bookmark. It will navigated to selected location.
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Figure : 62 

1.6.4. Bookmark Tool – Custom Bookmark

1. Click triple line. 

Figure : 63 

2. Click Bookmark. 
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Figure : 64 

3. Click on Add Bookmark.

Figure : 65 

4. Enter Title and then click Add.
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Figure : 66 

5. Click on custom bookmark. It will navigated to selected location.

Figure : 67 
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1.6.5. Sketch Tool

1. Click triple line. 

Figure : 68 

2. Click Sketch to activaate sketching functionality. 

Figure : 69 

3. Single click on map to form features. Double click on map to complete sketch
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Figure : 70 

4. Select sketch on map. Click delete icon to remove sketch on map.
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Figure : 71 

1.6.6. Print Tool – Layout

1. Click triple line.

Figure : 72 

2. Click Print.
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Figure : 73 

3. Enter Title or Layout or Format. Then, Click Export. Exported file will be displayed in PDF

format. 

Figure : 74 

4. Click generated link to access printed layout
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Figure : 75 

1.6.7. Print Tool – Map Only

1. Enter File Name or Input File Format or Input Height and Width. Then, click Export.
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Figure : 76 

2. Click generated link to access printed layout

Figure : 77 

1.6.8. Measurement Tool – Area

1. Click triple line.
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Figure : 78 

2. Click on Area Measurement Icon. 

Figure : 79 

3. Single click on map to start measuring > Double click on map to end measuring segment

4. Select Unit dropdown to convert measurement unit.
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Figure : 80 

5. Click on Delete icon to remove measurement

Figure : 81 
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1.6.9. Measurement Tool – Distance

1. Click triple line. 

Figure : 82 

2. Click on Area Measurement Icon.

Figure : 83 

3. Single click on map to start measuring and double click on map to end measuring segment

4. Select Unit dropdown to convert measurement unit.
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Figure : 84 

5. Click on Delete icon to remove measurement

Figure : 85 

1.7. Reports Module

1.7.1. Pest / Specimen Information Report

1. Expand the reports, click Pest / Speciment Information Report. 
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Figure : 86 

2. Search record and click on result shown tabular format.

Figure : 87 

3. The pest / speciment information report will be displayed. Select Information to be included

in the report. Then, click Generate Report. 
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Figure : 88 

4. View Report in PDF format.

Figure : 89 

1.7.2. Diagnosis Statistic

1. Click Diagnosis Statistic under reports. The screen will be displayed.

2. Define date range for Sample Collection Date. Then, click Generate Report. 
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Figure : 90 

3. View Report in PDF format.

Figure : 91 

1.7.3. Diagnosis Memorandum

1. Click Diagnosis Memorandum under report and the screen will be displayed. 

2. Search Diagnosis information record and then click on result shown tabular format.
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Figure : 92 

3. Keyin the information such as Daripada, Kepada, Salinan, Ruj. Tuan, Tarikh. 

4. Press Enter everytime keyin the information. Then, click Generate Report. 

Figure : 93 

5. View Report in PDF format.
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Figure : 94 

1.7.4. Pest Diagnosis Form

1. Click Pest Diagnosis Form under the reports and the screen will be displayed. 

2. Search Pest Diagnosis information record and click on result shown tabular format.

Figure : 95 

3. Pest Diagnosis form will displayed. Click Generate Report.
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Figure : 96 

4. View Report in PDF format.

Figure : 97 
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1.7.5. Disease Diagnosis Form

1. Click Disease Diagnosis form under the reports and the screen will be displayed. 

2. Search Disease Diagnosis information record and click on result shown tabular format.

Figure : 98 

3. The form will be displayed. Click Generate Report.

Figure : 99 

4. View Report in PDF format.
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Figure : 100 

1.7.6. User Listing Report

1. Click User Listing Report under the reports. The screen will be displayed. 

2. Define User Role, Status and Agency searching criteria. Then, click Generate Report. 

Figure : 101 

3. View Report in PDF format.

1.8. System Settings Module

1.8.1. Add New Setting for Branch Setting, Division Setting, Pest Status Setting, Plant

Part Setting, Soil Type Setting

1. Expand the System Settings. Click any of the setting that wist to add new. 
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Figure : 102 

2. Click + New.

Figure : 103 

3. New entry screen will be displayed. Enter Code and Description.

Figure : 104 

4. Click Save.
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1.8.2. Update Existing Setting for Branch Setting, Division Setting, Pest Status Setting, Plant

Part Setting, Soil Type Setting

1. Click on records in tabular format

Figure : 105 

2. Change the Code or Description.

Figure : 106 

3. Click Save

1.8.3. Remove Existing Setting for Branch Setting, Division Setting, Pest Status Setting, Plant

Part Setting, Soil Type Setting

1. Click on checkbox to select setting to be removed. Then, click Delete
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1.8.4. Add New District Setting

1. Click District. 

Figure : 108 

2. Click + New.

Figure : 109 

3. New entry screen will be displayed. Enter Code and Description

Figure : 110 
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4. Select Division from Dropdown box. Then, click Save.

1.8.5. Update Existing District Setting

1. Click on records in tabular format.

Figure : 111 

2. Change the Code or Description or Select Division from Dropdown box.

Figure : 112 

3. Click Save.

1.8.6. Remove Existing District Setting

1. Click on checkbox to select setting to be removed. Then, click Delete.
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1.9. User Management Module

1.9.1. Update User Account

1. Expand the User Management and click User Account. 

Figure : 114 

2. Click on records in tabular format

Figure : 115 

3. Select Branch, User Role, Status from Dropdown box.
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Figure : 116 

4. Click checkbox on Access To Map Module and Print And Export Map. Then, click Update

Account. 

Figure : 117 

1.9.2. Remove User Account 

1. Click on records in tabular format.

Figure : 118 
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2. Click Delete Account.

Figure : 119 

1.9.3. Approve or Reject Application Access

1. Click checkbox on application to be approved.

Figure : 120 

2. Click Approve or Reject. 

1.10. Audit Trail 

1.10.1. Generate Audit Trail Report

1. Click Audit Trail and the screen will be displayed.

2. Choose Operation, Select Event from Dropdown box.

3. Keyin  Perform By,  Key Item,  and  select  Transaction  Date  range.  Then,  click  Generate

Report.
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Figure : 121 

4. View report in PDF format.

Figure : 122 
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